INPUHATO YTBEPKJAEHO

Ha 001IeM coopaHuu npukazoM MBJIOY «ZIC Ne 37 «KypaBiauk»
pabotHukoB MB/IOY «JIC Ne37 Ne 01/01-13 ot 09.01.2020r.
«KypaBiuk»

nporokoi Nel ot 09.01.2020r.

COI'JTIACOBAHO
[Tpodcoro3HBIM KOMUTETOM
MBJIOY «IC Ne 37 «KypaBauk»
[Iporokon Ne 1 ot 09.01.2020r.

HNHcTpyKums 0 nopsiike odecnevyeHnsi KOHPUIEHIIHUATBLHOCTH NIPHU
oOpamennu ¢ uHGopmanuen, coaepkainleil NepcoHaJIbHbIE JaHHbIE
MYHHIIUTAIBHOTO OIOJIKETHOTO JOUIKOJIBHOTO 00Pa30BaTEIbHOIO YUPEKACHUS
«Jlerckuii cax Ne37 «Kypasnuk» ropona Eenatopun PecriyOmuku Kpbsivy»



1. O0mue moJoKeHus

1.1. UucTpykums o nopsiake odecnedeHus: KOHQUACHIUAIBHOCTH PH 0OpaIeHUH C
uHpopManuei, coiepKaiieil mepcoHalbHbIe JaHHbIe (naee — MHCTpYKIMs), SBIsSETCS
00s13aTeNIbHON ISl BCEX CTPYKTYPHBIX MOAPA3AeICHU MYyHUIIUIIAIBHOTO OO DKETHOTO
JOMIKOJIBHOTO 00pazoBaTeNbHOTO yupexaeHus «Jlerckmii cax Ne37 «Kypasmuk» ropoaa
EBnaropuu Pecniy6nuxu Kpeim» (nanee — J10Y).

1.2. [lox mepcoHaNbHBIMU JAHHBIMU TIOHUMAETCS JH00ast MH(POpPMAaIUs, OTHOCSIIAACS K
OTIpeIeIIEHHOMY HJIH OTIpeIesieMOMY Ha OCHOBAaHHH TaKOW MH(POPMALUU PHU3UIECKOMY JIUILY
(cyObeKTy mepcoHaNbHbBIX JAaHHBIX), B T. U.:

[J damumnmsi, UMsi, OTYECTBO,

[J roJt, MecsIIl, JaTa U MECTO POXKJICHUS,

[J anpec,

[] ceMeliHOE, COMATTLHOE U UMYIIIECTBEHHOE TIOJIOKEHUE,
[J ob6pazoBanue, mpodeccusi, J0X0 bl U JIp.

1.3. Obecneuenre KOHGUACHINATLHOCTH IEPCOHAIBHBIX TaHHBIX HE TpeOyeTcs B ciyyae
00e31MYMBaHMs IEPCOHATIBHBIX JAHHBIX, & TAK)KE B OTHOIIEHUHU O0LIEI0CTYTHBIX
NEPCOHAIbHBIX JaHHBIX. B 0011e10CTyIHbIE HCTOYHUKH NEPCOHAIBHBIX JAHHBIX (B T. Y.
CIPAaBOYHUKH, aJJPECHbIE KHUTH) B LEJIAX HH(YOPMALIMOHHOI'O 00ECIIeYeHNUs C MMCbMEHHOTO
corJiacusi cyObeKTa epcoOHAIbHBIX JAHHBIX MOT'YT BKJIFOUATCSL:

[J damumnmst, ©Msi, OTYECTBO,
[J rOJT ¥ MECTO POXKJICHUS,
[J agpec U Apyrye CBEACHHUS.

1.4. KonpuneHInaisHOCTh NEPCOHATBHBIX IAaHHBIX MPEIyCMaTPUBAET 003aTeIbHOE MTOyYCHUE
corjacusi CyObeKTa epCOHATBHBIX JAHHBIX (HAJMYMe MHOTO 3aKOHHOTO OCHOBAHMS) Ha X
o0pabotky. Cornacue He TpedyeTcst Ha 00pabOTKy JaHHBIX;

0 HeO6XOI[I/IMI>IX JJIs1 JOCTABKH ITOYTOBBIX OTHpaBHeHI/Iﬁ OpraHnu3anusaMu MOYTOBOM CBA3H,
[l BKIFOYAKOIIHUX B ce0s TOJIBKO (1)8.MI/IJ'II/IIO, HMA U OTYCCTBO CY6"beKTa;

[J maHHBIX paboTa ¢ KOTOPHIMU MPOBOJIUTCS B IIEJIAX HCIIOTHEHUs oOpaleHus (3ampoca)
CyObeKTa MepCOHANBHBIX JAHHBIX, TPYAOBOTO HJIK HHOTO JIOTOBOPA C HUM, OJTHOKPATHOTO
MIPOITyCKa B 3/TaHUE UM B MHBIX aHATOTHYHBIX [EIX; 00paboTKa KOTOPHIX OCYIIECTBIseTCs 0e3
CPENICTB aBTOMATH3ALINH.

1.5. Ilopsinok BeneHMsI NepevHEl NEPCOHANIBHBIX JAHHBIX B CTPYKTYPHBIX noapasaenenusax JOY
YTBEpKJIaeTCsl JTIOKAIbHBIM akTOM. OCYIIECTBIATh 00pabOTKy 1 XpaHEeHHE KOH(UIEHIINAIbHBIX
JTAHHBIX, HE BHECEHHBIX B IIEPEUYECHb, 3alPEIIACTCS.

1.6. Bce pa6OTHI/IKI/I, IIOCTOSAHHO pa60TaromHe B IOMCIICHUAX, B KOTOPBIX BEACTCA o6pa60TI<a
NEPCOHANIBHBIX JaHHBIX, JOJKHBI UMCThH NOITYCK (pa3pemeHI/Ie) K pa60Te C COOTBCTCTBYIOIIIUMU
BHUJaMU IICPCOHAJIBHBIX TaHHBIX.



1.7. PaboTHHMKAM, OCYIIECTBISIONIMM 00pa0OTKy MEPCOHATBLHBIX JAaHHBIX, 3aMPEIIaeTCs
COO00IIaTh UX YCTHO WJIM MUCHbMEHHO KOMY OBbI TO HU OBLIO, €CITU 3TO HE BBI3BAHO CITY)KEOHOM
HE0OXOIMMOCTBIO, a TAKXKE OCTaBJISITh MATEPHAILHBIC HOCUTEIH C MEPCOHATBHBIMU JAHHBIMU
0e3 mpucMoTpa B He3anepToM noMenieHnd. [locie moroToBky 1 nepeaadn JOKyMeHTa B
COOTBETCTBHUU C PE3OJTIONHECH (DaiiiIpl YSPHOBUKOB M BAPUAHTOB JOKYMEHTA JOJDKHBI
MIEPEHOCUTHCS TIOJITOTOBUBIIIUM WX PAOOTHHUKOM Ha MapKHUPOBAHHBIC HOCHTEIIH,
MpeTHa3HAYCHHBIC T XpaHEHUs TIEPCOHANILHBIX JaHHBIX. be3 cormacoBaHus ¢ pyKOBOJUTEIEM
CTPYKTYPHOTO TIOJIpa3ieieHuss JOPMUPOBAHUE M XpaHEHUE 0a3 TaHHBIX (KapTOTEK, (haillIoBBIX
apXUBOB U JIp.), COJACPXKAIIKNX KOHPUACHIINATBHBIC JTJaHHBIC, 3aIPEIIacTCs.

1.8. Ilepenaua nepcoHANbHBIX JAHHBIX JOMYCKAETCS TOJIBKO B CIy4asiX, YyCTAHOBJIEHHbIX
®enepanbHbIME 3akoHaME OT 27.07.2006 Ne 152-D3 "O nepcoHambHBIX JaHHBIX" U OT
02.05.2006 Ne 59-®3 "O nopsiake paccMOTpeHHst oOpaieHuii rpaxkaan Poccuiickoit
Oenepanun", ASUCTBYIONUMU UHCTPYKIUSMU 10 pabOTe CO CIyKEOHBIMU JOKYMEHTaAMH U
oOpallleHusIMU TpaXk/iaH, a TAK)Ke M0 MMCbMEHHOMY MOPYUYEHHIO (PE30JIIOIIMH) BBIIIECTOS X
JOJHKHOCTHBIX JIUIL.

1.9. BanpemaeTcs nepeaaya NepCOHATBHBIX JAHHBIX MO TelePOoHY, (aKcy, JIEKTPOHHON MOoYTe
3a UCKIIFOYEHUEM CIIy4aeB, YCTAHOBJIEHHBIX 3aKOHOIATeIbCTBOM PD u AeiicTByOmMMHU
WHCTPYKITUSAMH 10 paboTe Co CIy>KeOHBIMU JJOKYMEHTaMH U oOpaieHus MU rpaxaad. OTBETHI Ha
3ampOChl TPaXKIaH U OpPTaHU3aIui JAFOTCS B TOM 00BbeMe, KOTOPBIN TO3BOJISET HE pasTiianiaTh
KOH(HICHIIMATIbHBIE JaHHbIE, 3a UCKIIOUCHUEM JAaHHBIX, COJIEpKAILUXCs B MaTepraIax
3asBUTEINS WIK OITyOJIMKOBAHHBIX B OOIIEOCTYIHBIX HCTOUHUKAX.

1.10. OTBETCTBEHHOCTB 3a 3aIIUTYy 00padaThIBAEMbIX MEPCOHATBHBIX JAHHBIX BO3JIAracTcs Ha
pabotHukoB noapasaeneHuii 10V, ocymecTBIsMIONMX TaKyro 00paboTKy 10 JOTOBOPY C
OIepaTopoOM, a TaKKe Ha WHbBIE JIMIIA, OCYIIECTBISIONINE 00padOTKyY MIIM XpaHEHUE
KoH(puaeHIHanbHbIX JaHHbIX B JIOY. Jluia, BUHOBHBIE B HAPYIIIEHUH HOPM, PETYJIUPYIOIUX
00paboTKy U XpaHeHue KOH(PHUACHIUATbHBIX TaHHBIX, HECYT TUCIUILUIMHAPHYIO,
aJIMMHHUCTPATUBHYIO U YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHOAATEILCTBOM U
BEJIOMCTBEHHBIMU HOPMATHUBHBIMU aKTaMHU.

2. Ilopsinok obecniedeHUs1 6€30MACHOCTH NMPH 00padoTKe M XPAHEHUH MEePCOHAIbHbIX
JAHHBIX, OCYIIECTBJ/IsIEMbIX 0€3 HCIO0JIb30BAHUS CPEICTB ABTOMATU3AIIUH

2.1. O6pa60T1<a MEPCOHANIBHBIX JAHHBIX, OCYHICCTBIIACMAA 0e3 UCIOJIb30BaHU CpCacTB
aBTOMAaTHU3aluu, JOJDKHaA OBITH OpraHn3oBaHa TaKUM O6p330M, YTOOBI B OTHOILIEHUH KaH(HOﬁ
KaTCropuu nepCoHaJIbHbIX JaHHbIX MOKHO OBLIO OIIpCACIIUTbL MCCTAa XpPaHCHUA MAaTCPHUAJIbHBIX
HOCHUTEIEH NEPCOHANIBHBIX TAHHBIX U YCTAHOBUTL IIEPCUCHD JIML, OCYIICCTBIIAIOMINX 06pa60T1<y.
2.2. HpI/I XpaHCHHUU MaTCPHUAIIbHBIX HOCHUTENEH HeO6XOI[I/IMO CO6J'IIOI[aTL yciioBus,
O6eCHe‘{I/IBaIOH_II/IC COXPAaHHOCTb NEPCOHANIBHBIX JAHHBIX U NUCKITFOYAOIIUEC
HecaHKHI/IOHI/IpOBaHHHﬁ AOCTYII K HUM. Hnua, OCYIICCTBJIAOIINC o6pa60TKy NEPCOHAIIBHBIX
JaHHBIX 0€3 MCIO0JIb30BaHUS CpeACTB aBTOMATU3allMU, JOJLKHBI OBITh HpOI/IHq)OpMI/IpOBaHBI )
(I)aKTe O6pa6OTKI/I HMU MNEPCOHATIBHBIX TAHHBIX, KaTCTOPUAX O6pa6aTLIBaeMLIX NEPCOHAITBHBIX
JaHHBIX, a TAaKXKC 00 0COOECHHOCTSX H IMpaBuJiax BBIITOJIHCHUA Takoi O6pa6OTKI/I.

2.3. HeoOxoaumo obecrieunBaTh pa3/ieibHOE XpaHEHUE NEPCOHABHBIX JaHHBIX (MaTepUatbHbIX
HoOcHUTelel ), 00paboTKa KOTOPIX OCYIIECTBIISIETCS B pa3nyHbIX Hensax. [lpu ¢pukcannn
NEPCOHATBHBIX JJAHHBIX Ha MaTepUAIbHBIX HOCUTEISAX HE JOMYCKAeTCsA Ha OJJHOM MaTepUalbHOM
HOCHUTEJIE pa3MellaTh NepCOHANbHBIE JaHHBIE, IeJH 00pab0TKH KOTOPHIX 3aBEJJOMO HE



coBMeCTHMBI. [[11s 00pabOTKM MepCOHANBHBIX TaHHBIX KaXKIOH KaTerOPHH JOJKEH
HCIIOJIBb30BATHCS OTAENbHBIM MATEPUAIbHBII HOCUTEb.

2.4. IIpu HECOBMECTHMOCTH I1eJieii 00pabOTKH MEePCOHATBHBIX JAHHBIX, 3a)MKCUPOBAHHBIX HA
OJTHOM MaTepHaIbHOM HOCHTEJIE, U HEBO3MOXXHOCTH 00pabOTKH OTHUX MEPCOHATBHBIX JAHHBIX
OTIENHHO OT APYTHX, 3aUKCHPOBAHHBIX HA TOM )K€ HOCUTENE, TOIDKHBI OBITh IPHHSATHI MEPHI 10
o0ecrieueHunIo pa3ieabHON 00pabOTKH MEPCOHATBHBIX TAHHBIX, UCKIIIOYAIOIINE OJJHOBPEMEHHOE
KOIIMPOBAHNE UHBIX IEPCOHANBHBIX JJAHHBIX, HE MOJUICKAIIUX PACTIPOCTPAHCHHIO U
WCTIOJIH30BAHUIO.

2.5. YHUuTOXEHue Win 00e3TMYUBaHie BCEX UIIM YaCTH MEPCOHABHBIX JAHHBIX (€CIIN 3TO
JIOITyCKaeTCsl MaTepUaIbHBIM HOCUTEJIEM) IPOU3BOAUTCS CIIOCOOOM, HCKITHOYAIOLINM
JaJbHENITYI0 00pabO0TKy 3THX MEPCOHAIBHBIX JAHHBIX C COXPAHEHUEM BO3MOKHOCTH
00paOOTKM MHBIX TaHHBIX, 3a)MKCHPOBAHHBIX HA MaTepUalbHOM HocuTene (ylaleHue,
BbIMapbIBaHUE). Y TOUHEHUE NTEPCOHATIBHBIX TAHHBIX POU3BOAUTCS ITyTEM OOHOBIIEHUS WU
W3MEHEHHUs JaHHBIX Ha MaTepUaJIbHOM HOCHUTEJIE, & €CII ATO HE JI0IYCKAEeTCA TEXHUYECKUMU
0COOEHHOCTSIMU MaTepUaIbHOI0 HOCUTENS, — IyTeM (UKCALlMU Ha TOM K€ MaTepHuaIbHOM
HOCHTEJIE CBEICHUN O BHOCUMBIX B HUX U3MEHEHUSX, JTM0O0 IyTEM H3rOTOBJIEHHS HOBOTO
MaTepHUaTbHOTO HOCUTENIS C YTOUHEHHBIMH [TEPCOHAIBHBIMU JIaHHBIMHU. 4

3. Ilopsinok oGecneyeHus1 0€30M1ACHOCTH NPH 00padOTKe M XPAHEHHUH NEPCOHATbHBIX
JAAHHBIX, OCYIIECTBJIsIEMbIX C HCNOJIb30BAHHEM CPeICTB ABTOMATH3ALUH

3.1. be3onacHOCTh MEPCOHANBHBIX JAHHBIX MIPHU UX 00pabOTKe B HHPOPMAIIMOHHBIX CUCTEMAX,
XpaHEHUU U MepechlIKe 00eCeunBaETCs ¢ TOMOIIBIO CUCTEMBI 3aIlIUThI IEPCOHANBHBIX JaHHBIX,
BKJTIOUAIONIEH CrelMaabHbIe CPEICTBA 3alIUTHl HHPOPMAIINH, a TAKKE UCIIOJIb3yeMbIe B
nH(OPMALIMOHHON cUcTeMe HH(OPMALIMOHHBIE TEXHOJIOTHH.

3.2. lomyck jiuir K 00paboTKe epCOHANBHBIX JaHHBIX B MHPOPMAIIMOHHBIX CHCTEMaX
OCYIIECTBIISICTCS] HA OCHOBAHUHU COOTBETCTBYIONIMX PA3pPEIIUTEIBHBIX JOKYMEHTOB U KITFOUEH
(mapomneit) gocrymna.

3.3. Pabota ¢ nH(opMallMOHHBIMU CHCTEMaMU J0JKHA ObITH OpraHU30BaHa TAaKUM 00pa3oMm,
9TOOBI 00€CHEUUTh COXPAHHOCTh HOCUTENEH MePCOHATBHBIX IAHHBIX M CPEJICTB 3alUTHI
nH(pOpMaIINH, a TAKKE UCKITIOYUTh BO3MOXHOCTh HEKOHTPOJIUPYEMOTO NMPEObIBaHUS B
MOMEILICHUSX, I7Ie€ OHU HaXOJATCS, TOCTOPOHHUX JIUII.

3.4. KoMmnbroTepsl U (MJIK) 3JIEKTPOHHBIE MAMKU, B KOTOPBIX coAepkKaTcs (aiiisl ¢
MePCOHANBHBIMU JAHHBIMHU, JUISI KKIOTO MOJIH30BATENS TOJKHBI OBITh 3aIUIIEHbI
WHIUBUAYATbHBIMU APOJIIMH JOCTYTA, COCTOSIINMHU U3 IIECTH U O0JIee CUMBOJIOB.

3.5. PaboTa Ha KOMIIBIOTEPAX C NEPCOHATBHBIMU JAHHBIMU 0€3 Maposieit 10CcTyna WiK N0
qyKMMH WK OOIIKMMU (OIMHAKOBBIMH) TAPOJISIMH, a TAK)Ke MepechUIKa MEPCOHATbHBIX JAHHBIX
0€3 UCIOoJIb30BaHUs CHIEUAIBHBIX CPE/ICTB 3aIUTHI O OOIIEJOCTYITHBIM CETSM CBS3H, B T. U.
cetu MHTEpHET, 3anpemaercs.

3.6. HpI/I o6pa60TKe MEpCOHAIbHBIX NAHHBIX B I/IH(I)OpMaI_II/IOHHLIX CHUCTEMAX IMOJb30BaTCILIMHA
JOJIDKHO OBITH 00ECIIEUEHO: UCITOIb30BaHUE NpeaAHa3HAYCHHBIX IS 9TOTO pa3ZiCiioB (KaTaJIOFOB)
HOCHUTEIEH I/IH(I)OpMaI_[I/II/I, BCTPOCHHBIX B TCXHUYCCKUC CPECACTBA, HJIM CbEMHBIX MAPKUPOBAHHBIX
HOCHTCHCﬁ; HCOOIIYIICHUC (I)I/ISI/I‘{CCKOFO BO3JCHCTBHS HA TEXHUYECKHE CpeacTBa
aBTOMaTI/I3I/IpOBaHHOI>'I 06pa60TKI/I NEPCOHAIBHBIX NaHHBIX, B PE3YJIbTATC KOTOPOI'O MOXKCT OBITh
HapyHICHO UX q)yHKI_[I/IOHI/IPOBaHI/IG; MMOCTOAHHOC UCIIOJIb30BAHUEC aHTUBUPYCHOT'O obecneueHuUs



T OOHAPYIKEHUS 3apakKeHHBIX (DaliIOB U HE3aMEIITUTEIIbHOE BOCCTAHOBJICHHUE TIEPCOHATBHBIX
JaHHBbIX, MOZ[I/I(bI/II_[I/IPOBaHHBIX 501051 YHI/I‘-ITO)KGHHLIX BCJICICTBUEC HecaHKL{I/IOHI/IpOBaHHOFO
I[OCTyrIa K HUM; HCHOHyIJ_[eHI/Ie HecaHKI_II/IOHI/IPOBaHHOFO BBIHOCA U3 HOMCH_ICHI/II\/'I, YCTaHOBKI/I nu
ITOIKJIFOUYCHU S O6OPYZ[OBaHI/I$I, a TaK¥XKeE yaaneHm{, UHCTAJIISIOUU UIIN HaCTpOﬁKH HpOFpaMMHOFO
obecneueHusl.

3.7. IIpu 06paboTKe epCOHANBHBIX JaHHBIX B MHPOPMALIMOHHBIX CHCTEMaX pa3padOTYUKH U
aJIMMHHUCTPATOPBI CUCTEM JIOJIKHBI 00ecreunBaTh: 00y4YE€HUE JIMILL, HCIOJIB3YIOLUIUX CPEICTBA
3anIuThl HHQOpMaIH, TPUMEHsSIEMbIe B MHPOPMAITMOHHBIX CUCTEMaX, IpaBuiaM paboThl ¢
HUMU; y4eT JIUL, TOMYLUIEHHBIX K padoTe ¢ MepCOHANbHBIMU JAHHBIMHU B HH(POPMAIIMOHHBIX
CUCTEeMaXx, IPaB U MapoJiel JOCTyMa; y4eT NPUMEHEMbIX CPEJICTB 3aLIUThl HHPOPMAIUH,
AKCIUTYaTal[MOHHON M TEXHUYECKOH JOKyMEHTAIlUK K HUM; KOHTPOJIb 32 COOJIIOJIECHUEM YCIOBUN
HCIIOJIb30BAHUS CPEJICTB 3aLIUTHI HH(OPMAIIUH, IPETyCMOTPEHHBIX 3KCILTyaTallHOHHON U
TEXHUYECKOHN TOKyMEHTallUel; ONMCAHUE CUCTEMBI 3aLUThl IEPCOHAIBHBIX JAHHBIX.

3.8. Crienmduyeckue TpeOOBaHMS K 3alIUTE IEPCOHATBHBIX TAHHBIX B OTJEIHHBIX
ABTOMAaTHU3UPOBAHHBIX CUCTEMaX YCTAaHABIMBAIOTCS MHCTPYKIUSMU IO X UCIIOH30BAHUIO U
JKCIUTyaTaluH.

3.9. Pabotauku noapazaenenuii IOV u nmia, BRITOTHSIONAE PaOOTHI IO JOTOBOPAM U
KOHTpaKTaM, HMEIOIIHE OTHOIIEHUE K 00pab0TKe MEPCOHATBHBIX TAHHBIX, JOJIKHBI ObITh
03HaKOMJIEHbI ¢ MHCTpyKIMEn MOJ1 pOCIIUCH.
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